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TOOLBOX TALK   

TITLE: ACCIDENT PREVENTION 

INTRODUCTION                                                                                                                                                      .                                                                   

Accident prevention is essential for maintaining a safe and productive workplace. By recognizing 

hazards and taking proactive steps, we can protect ourselves and our coworkers from injury. Today’s 

discussion will cover key risks, safe practices, and emergency procedures to help prevent accidents. 

OBJECTIVES 

• Understand common workplace hazards  

• Learn how to prevent accidents through safe practices  

• Use proper safety procedures and personal protective equipment (PPE)  

• Be prepared to respond effectively in emergencies  

 

Do’s 

• Stay Alert – Be aware of your surroundings and potential hazards  

• Report Hazards – Notify your supervisor immediately if you see unsafe conditions  

• Use Equipment Correctly – Follow proper procedures when using tools and machinery  

• Take Breaks – Prevent fatigue, which can lead to mistakes and accidents  

 

Don’ts 

• Don’t Skip Safety Steps – Avoid shortcuts, even for quick tasks  

• Don’t Use Damaged Equipment – Report and replace faulty tools immediately  

• Don’t Distract Others – Stay focused and avoid causing distractions  

• Don’t Overload Yourself – Ask for help with heavy or awkward tasks  

 

PREVENTION MEASURES 

• Housekeeping – Keep work areas clean and free of clutter  

• Proper Training – Ensure everyone is trained on equipment and procedures  

• Use PPE – Always wear required protective gear  

• Regular Inspections – Check tools and work areas for hazards  

• Clear Signage – Post warnings in dangerous areas  

https://careertrainings.org/


https://careertrainings.org/    pg. 3 

 

EMERGENCY PROCEDURES 

• First Aid – Know where kits are located and who is trained  

• Fire Safety – Be familiar with extinguishers, exits, and assembly points  

• Incident Reporting – Report all accidents and near-misses immediately  

• Spill Response – Follow proper containment procedures  

• Alarm Awareness – Recognize alarm signals and respond quickly  

• Assembly Point – Know where to gather during an evacuation  

 

PERSONAL PROTECTIVE EQUIPMENT (PPE) 

• Purpose: Protect against workplace hazards  

• Examples: Hard hats, gloves, safety glasses, ear protection  

• Use: Inspect before use and wear correctly at all times  

 

CONCLUSION 

Accident prevention is everyone’s responsibility. By staying alert, following safety procedures, and using 

proper PPE, we can create a safer workplace for all. Let’s commit to working safely every day. 
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