Toolbox Talk

Alcohol and Drug Policies
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INTRODUCTION:

Workplace safety and productivity rely on employees being alert, focused, and responsible. Alcohol and drug use can
severely impact judgment, coordination, and reaction times, putting everyone at risk. This toolbox talk focuses on the
importance of adhering to workplace alcohol and drug policies.

OBJECTIVE:

+ Raise awareness about the dangers of alcohol and drug use in the workplace.
« Highlight the impact of substance abuse on safety, productivity, and health.
+ Promote understanding and compliance with workplace policies.

+ Provide resources for employees seeking help with substance-related issues.
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POTENTIAL HAZARDS OF SUBSTANCE ABUSE: POTENTIAL HAZARDS OF SUBSTANCE ABUSE:

Impaired Judgment: Leading to poor decision-making or

risky behavior.

Reduced Reaction Time: Increasing the likelihood of
accidents or injuries.

Decreased Coordination: Affecting the ability to
operate machinery or tools safely.

Health Risks: Long-term health issues such as
addiction, organ damage, or mental health
deterioration.

Workplace Incidents: Increased risk of property
damage, injury, or fatalities.

Legal and Financial Consequences: Violating policies
may lead to job loss, fines, or lawsuits.

DO’S AND DON’TS:

Do’s:
Follow all workplace alcohol and drug policies.
Report unsafe conditions or behaviors immediately.
Support colleagues by encouraging them to seek help
if needed.
Familiarize yourself with available resources for
substance abuse support.
Be alert for signs of impairment, such as slurred
speech, erratic behavior, or poor coordination.

Don’ts:
Don’t bring alcohol or drugs to the workplace.
Don’t ignore signs of substance abuse in coworkers.
Don’t operate machinery or vehicles if under the
influence of any substance.
Don’t assume that it’s okay to use substances during
breaks or offsite.
Don’t dismiss the seriousness of substance abuse as a
workplace issue.

Conclusion:

+ Alcohol and drug use have no place in a safe and productive workplace.
Understanding and adhering to company policies ensures everyone’s well-being.
Remember, help is available for those struggling with substance use, and creating

a supportive work environment benefits everyone.
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Policy Awareness:

Understand and follow your workplace’s alcohol
and drug policies.

Know the consequences of violating these rules.
Zero Tolerance Approach:

Never use drugs or alcohol before or during
work hours.

Report incidents of substance abuse to your
supervisor.

Education and Training:

Participate in safety and substance awareness
training.

Learn to identify signs of substance abuse in
the workplace.

Support Resources:

Utilize Employee Assistance Programs (EAP) for
confidential support.

Encourage colleagues to seek help if they are
struggling.

EMERGENCY STEPS FOR HANDLING A DRUNKEN
WORKER:

Observe signs of impairment (e.g., slurred
speech, unsteady movements).

Report the situation discreetly to a supervisor.
Ensure the worker stops operating machinery
or performing dangerous tasks.

Escort the worker to a safe, non-hazardous
area.

Avoid confrontation; remain calm and
professional.

Document the incident with factual details.
Follow company policies for further action.
Arrange safe transport if needed.
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TOOLBOX TALK

Alcohol and Drug Policies

Workplace safety and productivity depend on employees being alert, focused, and responsible. The use
of alcohol or drugs can severely affect judgment, coordination, and reaction time, putting everyone at
risk. This toolbox talk highlights the importance of strictly following workplace alcohol and drug
policies.

OBJECTIVES
e Raise awareness about the dangers of alcohol and drug use at work
e Understand the impact on safety, productivity, and health
e Ensure compliance with company policies

e Encourage employees to seek help when needed

POTENTIAL HAZARDS OF SUBSTANCE ABUSE
e Impaired Judgment — Poor decisions and unsafe actions
e Slow Reaction Time — Increased risk of accidents and injuries
e Reduced Coordination — Unsafe operation of tools and machinery
e Health Issues — Addiction, organ damage, mental health problems
o Workplace Incidents — Higher risk of damage, injury, or fatalities

e Legal Consequences — Job loss, fines, or legal action

WORKPLACE POLICY & AWARENESS

e Follow all company alcohol and drug policies

Zero tolerance for substance use during work hours

e Do not report to work under the influence

e Report any suspected substance abuse to supervisors
e Attend safety and awareness training

e Recognize signs of impairment in coworkers

e Use available support programs (EAP or HR support)

https://careertrainings.org/ Page. 2

= CAREER
¢

RAININGS


https://careertrainings.org/

DO’S AND DON’TS

Do’s
e Follow company rules and procedures
e Report unsafe behavior immediately
e Support coworkers in getting help
e Be aware of signs of impairment (slurred speech, erratic behavior)
e Use company support resources
Don’ts

e Do not bring alcohol or drugs to the workplace

Do not ignore warning signs in others

Do not operate equipment under the influence

Do not assume substance use is acceptable during breaks/offsite

Do not underestimate the seriousness of substance abuse

EMERGENCY STEPS (IF A WORKER IS IMPAIRED)
e Observe signs (unsteady movement, slurred speech)
e Inform supervisor discreetly
e Stop the worker from operating machinery
e Move them to a safe area
e Stay calm and avoid confrontation
e Document the incident clearly
e Follow company procedures

e Arrange safe transportation if required

CONCLUSION

Alcohol and drug use have no place in a safe workplace. Following company policies ensures the safety
and well-being of everyone. If someone is struggling, support and help are available—creating a safe
work environment is everyone’s responsibility.
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